[Tpunoxenue 6
K YUeTHOH MOJIUTUKE

ITopsinok npoBeneHUs MHHBEHTAPU3ALMU AKTHBOB U 00513aTe/IbCTB
1. Oprann3anusi npoBeeHNs] HHBEHTAPU3alluH

1.1. IlenstMu WMHBEHTApU3alMH SIBJISIOTCS BBISBICHHE (DAKTUUYECKOTO HAIMYMS HMMYIIECTBA,
COIOCTAaBJIEHUE C JAHHBIMHU ydeTa U MPOBEPKA MOJHOTHl U KOPPEKTHOCTH OTPAKEHUS B yueTe
00513aTeNbCTB.

1.2. KonuuecTBO MHBEHTApH3aIMii, JaTa MX NPOBEJICHHs, MepeueHb aKTUBOB U (PMHAHCOBBIX
00s3aTeNIbCTB, MPOBEPSIEMBbIX MPH KKIOH H3 HHUX, YCTAaHABIMBAIOTCA OTICIBHBIM
pacnopsaUTENbHbIM aKTOM PYKOBOAMTENS, KPOME ClydaeB, NpeaycMoTpeHHslx B m. 81 CI'C
"KonrenTyanabHble OCHOBBI'".

1.3. JIns OCyIIEeCTBICHHS KOHTPOJS, OOECIEUUBAIOLIETO COXPAaHHOCTh MaTepHUaIbHBIX
[EHHOCTeW W  JICHEXKHBIX CpEICTB, IOMHUMO OOS3aTENbHBIX CIy4yaeB IPOBEICHUS
WHBEHTAPU3AIMM B TEUYEHHUE OTYETHOTO MEpUOJia MOKET OBITh WHHUIIMHPOBAHO TMPOBEICHHE
BHEIIJIAHOBOW MHBEHTApU3ALIUU.

1.4. PacnopsauTenbHbIM akTOM O IIPOBEIEHUM WHBEHTApHU3allMM SBJSETCS PEUIEHHE O
npoBeaeHnu nHBeHTapu3anuu (¢. 0510439).

B pemennu (¢. 0510439) ykassiBaroTcs:

- OCHOBaHMsI IPOBE/ICHUSI NHBEHTapU3alllH;

- 00BEKTHl MHBEHTAPH3ALINN;

- CPOKH IPOBEACHUS NHBEHTAPHU3aLUHY;

- JlaTa, Ha KOTOPYIO NIPOBOJAUTCS UHBEHTAPU3ALINS;

- COCTaB MHBEHTAPU3ALIMOHHBIX KOMHUCCHH (pabOUYrX MHBEHTAPU3ALMOHHBIX KOMUCCHI);

- OTBETCTBEHHBIE JIMIIA, B OTHOIIEHUH KOTOPBIX MPOBOJANUTCS MHBEHTAPU3ALINS;

- MECTO MPOBEACHUS NHBEHTApU3ALUH.

1.5. YneHaMu KOMHUCCHH MOTYT OBITH JIOJDKHOCTHBIEC JIMIIA M CIICIUATIMCTBI, KOTOPbIE COCOOHBI
OLICHUTHh COCTOSHHE HMYIIEeCTBa M 00s13aTenscTB. Kpome TOro, B HWHBEHTApH3ALMOHHYIO
KOMHCCHIO MOTYT OBITh BKJIFOUEHBI CIIEIHUATUCTHI, OCYILECTBIISAIONINE BHYTPEHHUN KOHTPOJb.
1.6. Ilpencenarens MHBEHTAPU3ALMOHHON KOMMCCHUHU NEPE] HA4YaJIOM MHBEHTAapHU3al[Ml T'OTOBUT
1aH palboThl, MPOBOAUT HMHCTPYKTAX C YICHAMHM KOMHUCCHM M OpraHH3yeT H3y4eHHE HMU
3aKoHOJaTenbcTBa P®, HOPMATHUBHBIX IPABOBBIX AKTOB IO IMPOBEICHUI0 WHBEHTapHU3allHH,
OpraHu3allii M BEJICHHIO y4eTa MMYIIECTBAa M 00S3aTeNbCTB, 3HAKOMHUT WJICHOB KOMHCCHUHU C
MaTepHuagaMy IPeablIyIINX HHBEHTapU3aliil, pEBU3UN U IPOBEPOK.

Jlo Haydana MpoOBEpKH IpejcenaTeNlb WHBEHTAPH3AIMOHHOW KOMMCCHHU 00s3aH 3aBU3UPOBAThH
MIOCJIETHUE MPUXOJHBIE U PACXOIHBIE TOKYMEHTBI U CIIENATh B HUX 3aNUCh "' J{0 MHBEHTapHU3aluu
Ha "(mara)". Ilocime 3TOro JOHKHOCTHBIE JIMLIA OTPAKarOT B pErucrpax ydyeTa yKa3aHHbIE
JTOKYMEHTBI, OTIPENIENISAIOT OCTATKH MHBEHTApU3UPYEMOT0 UMYILECTBA U 00S3aTENLCTB K HAYaIy
MHBEHTapHU3aL1H.

1.7. OTBeTCTBEHHbIE JHUIAa B COCTaB HWHBEHTAPU3AIMOHHOM KOMHUCCMU He Bxoaar. Mx
MPUCYTCTBUE MPH NMPOBEPKE (PAKTUYECKOTO HATMYMS UMYIIECTBA SIBIISAETCS 00s13aTEIbHBIM.

C OTBETCTBEHHBIX JIMII YWICHBl HHBEHTAPU3AIMOHHONH KOMHCCUU 0053aHbI B3SITh PACIIUCKU B TOM,
YTO K Hauyaly WHBEHTApU3allMd BCE pPACXOJHbIE M INPUXOJHBIE JOKYMEHTHI CHIAHbl s
OTPaXEHHUsI B Yy4YET€ WJIM IEpEelaHbl KOMUCCHMM M BCE LIEHHOCTH, IOCTYNMBIIME Ha HX
OTBETCTBEHHOE XpAaHEHHE, OINPHXOJIOBAHBI, a BBHIOBIBIIME CIHCAaHBI B PACXOA. AHAJOTHYHBIC
paclUCKU AIOT U JIMIA, UMEIOIINE MOJ0TYETHBIE CYMMbI Ha MPUOOPETEHHE WIIN TOBEPEHHOCTH
Ha NOJy4eHHE UMYILECTBA.

1.8. ®dakTHueckoe HaIM4YMe MUMYLIECTBA NPU WHBEHTApU3allMM IPOBEPSIOT IIyTEM IOJCYETA,
B3BEIIMBaHUsA, oOMepa. [ljis 3TOT0 PyKOBOJIUTENb IOJDKEH MPEAOCTaBUTh UYICHAM KOMHUCCHH
HEOO0XOAMMBIH IEPCOHAT U MEXaHU3MBI (BEChI, KOHTPOJIbHO-U3MEPUTENbHBIE IIPUOOPHI U T.I1.).



1.9. Pe3ynpTaThl MHBEHTapH3allMM OTPAXAKOTCS B HMHBEHTAPU3ALMOHHBIX ONUCAX (akTax).
VHBeHTapu3aiMoHHass KOMHCCUSI 00ECTIeYnBACT MOJHOTY U TOYHOCTh JAAHHBIX O (DaKTHUECKUX
OCTaTKaX MMYIIECTBA, IMPABHWIBHOCTh M CBOEBPEMEHHOCTh OQopMIIeHHS MarepuaioB. Jlis
Ka)/I0TO BHJIa UIMYIIECTBA 0(OPMIIIETCS CBOSI (JOpPMA MHBEHTAPU3ALMOHHOMN OIHUCH.

1.10. IlHBeHTapU3aLMOHHBIE ONUCU COCTABIIAIOTCS HE MEHEE YEM B ABYX 3K3EMIUIIPaxX OTAEIbHO
[0 KaXJ0My MECTY XpaHEHMsI LIEHHOCTEH M OTBETCTBEHHBIM JIMLIAM. YKa3aHHbBIE JOKYMEHTbI
MOANHCHIBAIOT BCE WIEHbl MHBEHTApU3allMOHHONW KOMHMCCHM U OTBETCTBEHHbIE Julla. B KoHLE
OMKCH OTBETCTBEHHBIE JIMIIA JIEJAIOT 3aMUCh 00 OTCYTCTBUHU KaKUX-THOO MPETeH3UH K dieHaM
KOMUCCUU WU NPUHATUU NEPEUYMCIECHHOTO B OINUCH HMMYILECTBA Ha OTBETCTBEHHOE XPAHEHHE.
JlaHHasi 3amuch TaKKe MOATBEPKIAECT MPOBEACHUE IPOBEPKM HMMYIIECTBA B IPUCYTCTBUU
yKa3zaHHbIX JuLl. OAMH PK3EMIULIp NEpelaeTcsl s OTPaKEHUs 3aluceil B ydyeTe, a BTOpOMl
OCTaeTCsl y OTBETCTBEHHBIX JIMLI.

1.11. Ha wumymecTtBo, KOTOpPO€ MOJYy4YE€HO B IIOJIb30BAHUE, HAXOJAUTCS Ha OTBETCTBEHHOM
XpaHEHUH, APEHA0BAHO, COCTABIIAIOTCS OTAEIbHBIE OMMCH (AKTHI).

2. O0513aHHOCTH ¥ IPABA HHBEHTAPU3ALMOHHOI KOMHCCHH
¥ MHBIX JIMI IPY IPOBeIeHNH HHBEHTAPU3ALNHU

2.1. [Ipencenatens KOMUCCUU 00sI3aH:

- OBITh MPUHIMITAATBHBIM, COOJIIOIATH MPO(ECCUOHATBHYIO ATUKY M KOH(UACHIINAIBHOCTS;

- OIPEAETATh METO/Ibl U CIIOCOOBI HHBEHTapU3aIUH;

- pacmpenenaTh HalpaBJIeHUs MPOBEICHUS HHBEHTAPU3AIMN MKy WIEHAMU KOMHUCCHUH;

- OpraHM30BbIBaTh IPOBEJCHHWE WHBEHTAPU3ALUU COTJIACHO  YTBEPKACHHOMY IUIaHY
(mporpamme);

- OCYILIECTBJIATH 00I1Iee PYKOBOJICTBO YJICHaMU KOMUCCHH B IIPOILIECCE MHBEHTAPU3ALIUY;

- o0ecreynBaTh COXPAaHHOCTh MOJYYEHHBIX JOKYMEHTOB, OTYETOB M JPYTUX MaTEpUaloB,
MPOBEPSIEMBIX B X0JI¢ MHBEHTapU3aIIUH.

2.2. Ilpencenatesb KOMUCCUU UMEET NIPaABO:

- IPOXO/IUTH BO BCE 3aHUS M MOMEIICHHUS, 3aHUMaeMble 0OBEKTOM HHBEHTApU3ALUH, C YYETOM
OTpaHUYEHUH, YCTAaHOBICHHBIX 3aKOHOATEIbCTBOM;

- JlaBaTh yKa3aHHs JOJDKHOCTHBIM JIMIIAaM O TPEJIOCTABICHHMM KOMHCCUM HEOOXOIUMBIX IS
MIPOBEPKU JOKYMEHTOB U CBeJleHUH (MH(popManmm);

- TIOJy4aTh OT JOJDKHOCTHBIX M OTBETCTBEHHBIX JIMII MHCbMEHHBIE OOBSCHEHMS IO BOIPOCAM,
BO3ZHUKAIOIIMM B XOJ€ TPOBEACHUS WHBEHTApH3AIMH, KOMHMU JIOKYMEHTOB, CBSI3aHHBIX C
OCyIIeCTBICHHEM (DMHAHCOBBIX, XO3SICTBEHHBIX ONepanuii 00beKTa HHBEHTAPH3AINN;

- 10 COTJACOBAaHHUIO C PYKOBOJIUTEIEM TIPHUBIEKATh MTOJHKHOCTHBIX JHII K MPOBEACHUIO
MHBEHTapHU3aIHH;

- BHOCHUTH NPEAJIOKEHHUS 00 YCTpaHEHUH BBISBICHHBIX B XOJI€ MPOBEACHUS MHBEHTApHU3AIMU
HapyILIEHUH U HEIOCTATKOB.

2.3. UneHbl KOMUCCUH O0S3aHBI:

- OBITh MPUHIMITAATBHBIMHU, COOTIOAATE PO(HECCUOHATIBHYIO 3TUKY U KOH(PHICHIINATLHOCTH;

- IPOBOJINTH MHBEHTAPU3AIUIO B COOTBETCTBHHU C YTBEPKAECHHBIM IUIAHOM (TIPOrpaMMOi);

- HE3aMEIUTENbHO JOKJIAJIbIBaTh MpEeCceNaTell0 KOMHCCUM O BBISBIECHHBIX B IpoIecce
WHBEHTAPHU3AIMH HAPYIICHUAX U 3JI0YIIOTPEOICHUIX;

- o0ecreynBaTh COXPAaHHOCTh MOJYYEHHBIX JOKYMEHTOB, OTYETOB M JPYTUX MaTepUaloB,
MPOBEPSIEMBIX B X0J1¢ MHBEHTapU3aIIUH.

2.4. YneHbl KOMUCCUU UMEIOT MPABO:

- IPOXO/IUTH BO BCE 3aHUS M MOMEIICHHUS, 3aHUMaeMble 0OBEKTOM HHBEHTApU3ALUH, C YYETOM
OTpaHUYEHUH, YCTAaHOBJICHHBIX 3aKOHOATEIbCTBOM;

- XOJIaTaliCTBOBATH IEpe]l MpeIceaTeNIeM KOMUCCHH O MPEIOCTAaBICHUN UM HEOOXOIUMBIX JJIs
MIPOBEPKH JOKYMEHTOB U CBeICHUH (MH(pOpMAIIHH).



2.5. PykoBoauTens U TpoBepsieMble JOJDKHOCTHBIE JIMIIA B IPOLIECCe KOHTPOJIBHBIX
MEpPOTIPUSTHI 00s13aHbI:

- TNpeIOCTaBUTh  WHBEHTAapU3AIMOHHOW  KOMHCCHU  OOOpYIOBAaHHOE  IEPCOHAIBHBIM
KOMIBIOTEPOM MOMEIIIEHHUE, MTO3BOJISAIONIEE 00ECTIEUUTh COXPAaHHOCTH MEPEJaHHbIX T0KyMEHTOB;
- OKa3bIBaTh COJICHCTBHE B MPOBEICHUN HHBEHTAPU3ALINH;

- TNpPEACTaBIATh MO TPEeOOBAaHHUIO IMpeJcenaTeNsi KOMUCCHH M B YCTaHOBJICHHBIE UM CPOKHU
JOKYMEHTBI, HEOOXOAUMBIE JJIs1 IPOBEPKHU;

- TaBaTh CIIPABKH U OOBSICHEHUS B YCTHOM M MUCBbMEHHOM (popMe 1o Bompocam, BOZHUKAIOIINM B
X07ie TPOBEACHNUSI MHBEHTAPU3ALINH.

2.6. VuBeHTapu3alMoHHasi KOMUCCHsI HECET OTBETCTBEHHOCTb 33 KAaUEeCTBEHHOE IPOBE/ICHHE
MHBEHTapU3alUU B COOTBETCTBUU C 3aKOHOIAaTEILCTBOM PO.

2.7. UneHbl KOMUCCHUU OCBOOOK/IAIOTCS OT BBIMOJHEHHS CBOMX (DYHKIIMOHAIBHBIX 00513aHHOCTEH
110 OCHOBHOMW 3aHMMAaeMO# JOJDKHOCTH Ha BECh CPOK MPOBEICHUS MHBEHTAPH3ALIUH.

3. Umy1iecTBO M 00513aTEJILCTBA, MOJIEKAIIIAE MHBEHTAPU3ALUA

3.1. VHBeHTapHu3alMu TOJUICKUT BCE MMYIIECTBO HE3aBUCHUMO OT €ro MECTOHAXOXICHUS, a
TaKXe BCE BUBI 0053aTENBCTB, B TOM YHCJIE:

- UIMYIIECTBO M 0053aTeNbCTBA, YUTCHHbIC Ha OAJJAHCOBBIX CUETaX;

- UIMYIIECTBO, YUTCHHOE Ha 3a0alaHCOBBIX CUETAX;

- Ipyroe UMyIIeCTBO 1 0053aTeNbCTBAa B COOTBETCTBUH C PACHIOPsLKEHUEM 00 MHBEHTApH3AlNH.
@daKkTUYECKH HAJTMYECTBYIOIIEEe UMYIIECTBO, HE YUTEHHOE MO KAKMM-TMOO0 MPHUUUHAM, TOJICHKHT
MPUHATHUIO K YUETY.
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